
Alaska Army National Guard Announcement Number: AKARNG 11-01  

Position Title:  FINANCIAL MANAGEMENT TECHNICIAN      Required MOS: 36B  

Grade Requirement: MIN E4 - MAX E6 

                           UNIT/DUTY LOCATION: JFHQ – USPFO, FORT RICHARDSON, ALASKA 

  SELECTING SUPERVISOR:  SFC Terry Severin  
   
Major duties may include:  
 
The Financial Management Technician is required to accomplish the full range of military, technician and voucher exam (travel and 
commercial accounts) pay actions with a full understanding of the accounting and budget processes to determine the affect on the 
accounting and budget reports.  These actions are required in order to accomplish all entitlement functions in support of programs 
essential to the State or Territory’s Army National Guard daily operations, deployments, training, and readiness missions. 

 
 

 Receives and posts funding, commitment and obligations documents to accounting and budget systems 
 Receive and processes treasury checks for payment 
 Maintains disbursing files and prepares periodic financial reports 
 Receives, reviews, prepares and computes travel vouchers 
 Receives, reviews, and processes pay documents 
 Receives and reviews contracts, invoices and receiving reports 
 Prepares payment vouchers in accordance with various government regulations 
 Verifies accuracy of commitment registers, accounting documents and databases, disbursing reports and 

documents, travel vouchers, vendor payments, and pay documents 
 Establishes and maintains pay accounts on foreign nationals 
 Conducts all aspects of civilian pay 
 Other duties as assigned 

 
 
 
SPECIAL NOTES/MINIMUM REQUIREMENTS: 
 

** ASVAB Score Required: 105 in aptitude area CL 
** Physical Profile Requirement: 323221 
** Security Clearance: Must currently possess a valid SECRET security clearance 

 
 

 
 
 
 
SEE PAGE 2 FOR APPLICATION REQUIREMENTS 

OPENING DATE: 14 Oct 2010          CLOSING DATE: 28 Oct 2010 

WHO MAY APPLY/AREAS OF CONSIDERATION: ZONE 1-2 (ALL ALASKA ARMY NATIONAL GUARD MEMBERS)  

Zone 1 On-Board AKARNG AGRs  

Zone 2 All Alaska Army National Guard  Members  

Applicants must meet Chapter 3 physical standards IAW NGR 40-501 and AR 40-501.  Soldiers must meet initial eligibility requirements of AR 135-18, Table 2-1 

** If a selectee does not possess the advertised MOS, he/she must complete the required re-training/assignment criteria within 12 months of being assigned to the 
position.  Failure to do so may result in immediate termination** 

http://usmilitary.about.com/library/milinfo/arjobs/blarmyasvab.htm�
http://usmilitary.about.com/library/milinfo/blpulse.htm�


 
 
 
How to Apply:  Complete applications must be received in HRO-AGR office no later than 1600 or postmarked on or before 
the closing date. US government postage paid envelops or government facsimile machines (FAX) may not be used in 
submitting applications. Qualified applicants may submit COMPLETED applications as described below to  HUMAN 
RESOURCES OFFICE, ALASKA ARMY NATIONAL GUARD, PO Box 5800 Fort Richardson, Alaska  99505-0800 

 
APPLICATION PROCEDURES:  All applications must be signed and dated with original signature.  Applicants may include 
copies of their Certificates of Training that may be applicable to the position you are applying for but MUST INCLUDE 
ALL OF THE BELOW LISTED DOCUMENTS. If the required documents/forms are not submitted with the application 
package, a letter of explanation must be provided.  Incomplete application packages received will not be considered and 
will be returned. Please include all items 1-8 

 
1. NGB Form 34-1 (Application Form for Active Guard/Reserve (AGR) Position) (NO BINDERS/DOCUMENT 

PROTECTORS) 
2.      Copy of most current PHA- Periodic Health Assessment (within 6 months)  
3. Personnel Qualification Record (PQR)  
4. Copy of last 3 NCOER’s (If Applicable) 
5. Copy of all DD Form 214 and current AGR/Mobility/ADSW orders 
6. DA 705, APFT Scorecard, current (within 12 months)  
7. DA Form 5500-R/5501-R (If Applicable)   
8. Copy of current driver’s license (must be valid) 

 
 

QUESTIONS:  Call ADMIN Assistant at (907) 428-6247/DSN 384-4447  
 
 
INSTRUCTIONS TO COMMANDERS/SUPERVISORS: This position vacancy announcement will be given the 
broadest possible dissemination.  A copy of this announcement will be posted on your unit/activity bulletin board.  
Selecting supervisor will contact qualified applicants for interviews.  After the Human Resources Officer (HRO) approves 
the selection package, the HRO office will send a notification letter to all applicants of their selection/non-selection.  The 
selection of an applicant is not final until the individual has been notified by the HRO-AGR.  After the selecting supervisor 
makes a selection, the “routing” of the selection package begins and ends with HRO. 
 
 
THE ALASKA NATIONAL GUARD IS AN EQUAL OPPORTUNITY EMPLOYER 
Eligible applicants will be considered without regard to race, sex, age, religion, marital status, national origin, political affiliation or any other non-merit 
factor. Due to restrictions in assignment to certain units and MOS some positions may have gender restrictions. 
 

Must not be under a current suspension of 
favorable personnel actions 

Acceptance of an AGR your may affect any 
bonus and/or educational assistance 

Must not be a candidate for an elective 
office, hold a civil office, or are engaged in 
partisan political activities 

Applicants not currently serving on an AGR 
Tour must be able to serve at least 5 years in 
the AGR program prior to completing 18 
years Active Federal Service (AFS) (any 
combination of Active Duty, Active Duty 
Special Work, Annual Training, and/or AGR 
program for a total of 18 years), or the date 
of mandatory removal 

Must be able to complete at least 10 years of 
continuous service in an AGR status prior to 
Mandatory Removal Date 

Applicants who voluntarily separate from the 
AGR program for one or more days are not 
eligible to reenter the program for one year 
from date of separation without an NGB 
waiver 

Applicants must not be entitled to receive 
Federal military retired or retainer pay or 
Federal civil service annuities and not be 
eligible for immediate Federal civil service 
annuities 

Individuals who have been separated from 
other military services for cause, 
unsuitability, or unfitness for military service 
are not eligible to enter the AGR program 

Individuals who voluntarily resign from the 
AGR program in lieu of mandatory or 
involuntary separation action are not eligible 
to reenter the program 


	Major duties may include:

